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Introduction

This guide will provide information and practical tips for PhD students, supervisors,
members of the evaluation committee and others who are involved in PhD programmes at
the University of Stavanger. The guide provides an overview of rules and procedures in
connection with the completion of the doctoral program, and links to further information
and forms that PhD students or supervisors need in different phases of the doctoral
education. It is updated regularly, and the current version is available under research
training on UiS’ website.

This guide is based on the "Regulations for the degree Philosophiae Doctor (PhD) at the
University of Stavanger" adopted by the Board of Trustees March 31st, 2004. PhD
students, supervisors, employees who manage doctoral training or the evaluation
committee administrator, all should read the regulations.

Most of our PhD students are employed in PhD positions at the University of Stavanger, or
by external institutions. Regardless of funding form and employer, all PhD candidates are
students at UiS. There are duties and rights, agreements and reporting practices related to
both of these relations.

The student relation is regulated mainly by the "Regulations for the degree Philosophiae
Doctor (PhD) at the University of Stavanger" adopted by the Board of Trustees March 31st,
2004. This guide also addresses the rules and procedures related to the PhD candidate’s
student relations to UiS. These procedures can be exercised differently by the various
faculties, and variations are described in the faculty's own supplementary guidelines.

Information about procedures relating employment at UiS are mainly attended to in the
employment contract and the “Regulation on the employment conditions for jobs as
postdocs, research fellow, research assistant and specialist candidate”. There is also a
manual regarding conditions of employment.

PhD candidate’s student relations are regulated by the following documents:
Regulations for the degree Philosophiae Doctor (PhD) at UiS

Guide for the doctoral program at UiS

The faculty's supplementary guidelines

Study Plans and Programme descriptions.

See attachments for further information.

PhD candidate’s student employment relations are regulated by the following
documents:
e Employment contract
e “Regulation on the employment conditions for jobs as postdocs, research
fellow, research assistant and specialist candidate”
e Manual regarding conditions of employment



http://www.uis.no/getfile.php/Research%20Training/PhD%20regulations%20-%20Unofficial%20translation
http://www.uis.no/getfile.php/Research%20Training/PhD%20regulations%20-%20Unofficial%20translation
http://ansatt.uis.no/getfile.php/UiS-h%C3%A5ndbok/Personalhandbok/rekrutteringsstilling_engelsk_forskrift.pdf
http://ansatt.uis.no/getfile.php/UiS-h%C3%A5ndbok/Personalhandbok/rekrutteringsstilling_engelsk_forskrift.pdf
http://ansatt.uis.no/uis-haandbok/personaladministativ_haandbok/article7443-3509.html

1 The structure of the doctoral education

The Figure below describes the administrative organization of the research environment at

uiS.

Rector / The Board

The Institutional Doctoral Committee

&

The committee consists of the Rector (Chairman), the faculties' Vice Dean of Research and the
chairman of UiSDC. The Division of Academic Affairs provides the secretariat

Faculty of Arts and
Education

Doctoral committee

Faculty of
Social Science

Doctoral committee

Faculty of Science and

Technology

Doctoral committee

The faculty committees consist of the Vice Dean of Research (Chairman), 3-5 permanent
members and a representative for PhD students. The coordinator at faculty level (FFAK) acts
as secretariat for the committee.

A

Ph.d.-program:
Special Needs Education
Literacy Studies

An academic leader for
each programme

Ph.d.-program:
Leadership
Risk Management and
Societal Safety

Ph.d.-program:
Biological chemistry
Information Technology
Offshore Engineering
Petroleum Engineering
Risk Management and
Societal Safety

An academic leader for
each programme

An academic leader for
each programme

Research training
coordinator at faculty
level (FFAK)

Research training
coordinator at faculty
level (FFAK)

Research training
coordinator at faculty
level (FFAK)

Central administrative research training coordinator at the Division of Academic Affairs

Research secretariat (FUS)

A

< -—=ZcCc

O

r>»O0-14000 TMOZ2r<>>—W0

<4 —-—2cCcZ00




1.1. Doctorate committees

UiS has one Institutional Doctoral Committee and one committee for each of the three
faculties. The Institutional Doctoral Committee maintains the institution's need for
coordination, management of common regulations and overall quality assurance.
Academic and administrative responsibilities for the programmes are delegated to the
faculties, where this is attended to by the doctoral committees of each faculty. The
committee's mandate was established in 2004:

The Institutional Doctoral Committee shall
a) within the regulations take overall decisions that apply for the entire PhD education
b) provide advice and coordination across academic disciplines and programmes
monitor, quality assure and report
develop and manage regulations, common guidelines and procedures
initiate and coordinate the development of common academic elements in the PhD
education

D
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The doctoral committees for the faculties shall

a) monitor, assure the quality of and report from the faculty research training

b) undertake the admission of PhD candidates and ensure that the academic
departments and the student enter into a contract

c) approve of the supervisors, the project plan and the study programme

d) follow up the progress of PhD candidates, both those who are admitted to PhD
programmes at their faculty, as well as those at the faculty that are going for a
degree at another institution

e) evaluate applications for assessment of doctoral dissertation for the degree of
dr.philos. within the faculty disciplines, on the basis of the applicant’s
documentation of previous studies and academic work. Provide a recommendation
for the dean when conferring a doctorate.

f) appoint an evaluation committee for the PhD and dr.philos. dissertations,

g) determine matters relating to the individual PhD and dr.philos. candidate

1.2. Academic leader for the doctoral programmes

An academic leader is appointed for each of the university's doctoral programmes that acts
as a contact person, developer and coordinator for their programme. This is a 20% position
that also involves coordinating the training section, establishing connections with other
institutions with similar programmes and partaking in the preparations for the doctorate
committees. This leader is also responsible for joint seminars and workshops. This is an
academic position that receives administrative support from a coordinator from the
research secretariat.

1.3. Research Secretariat

The Research Secretariat (FUS) consists of the research administrative coordinators at the
faculties and the central administration. These work closely together, and act as
administrative coordinators and contact persons, and also as secretaries for the doctoral
committees. These coordinators at faculty level play an important role in the
implementation during the course of the doctoral education, and are thus mentioned
several times in this guide, hereafter referred to as FFAK.



1.4. UiS Doctoral Community (UiSDC)

The forum for PhD students, “UiS Doctoral Community” (UiSDC) is a non-profit organization
that is open to all doctoral students at the University of Stavanger, and which seeks to join
their professional and social interests. UISDC has representatives in both The Institutional
Doctoral Committee and the doctoral committees at the faculties, as well as in the
committee for research ethics and the institutional research committee at the University of
Stavanger. UiSDC works closely with the research secretariat.

1.5. Overview of the course of the doctoral education

The figure below shows a chronological overview of the course of the doctoral education
(with focus on the PhD students activities before, when starting out, in the course of the
studies and in the final phase of the program). Chapter 2, “the course of the doctoral
education”, is built in the same way, but provides additional information to both PhD
students and other interested parties.

CRONOLOGICAL LIST OVER THE COURSE OF THE DOCTORAL EDUCATION

BEFORE THE APPLICATION
o The employment procedure is completed or other funding clarified

STARTING OUT

e Send an application for admission to the PhD programme, with an education plan and a
project plan attached

e The application is processed and admission decisions are made by the doctorate

committee

e Admission is formalized when the Agreement upon admission to doctoral programme
contract is signed

e Final education plan approved

DURING THE COURSE OF THE STUDIES

The instructional component is completed

The publication is completed

The impartation segment is completed

Completion of studies abroad

Continuous participation in active research environments
Required duties are carried out for those with a four year contract
Half-yearly progress reports are submitted

THE FINAL PHASE

Proposal for an evaluation committee is prepared, and a committee is appointed
The dissertation is submitted

Report from the evaluation committee

The dissertation is printed and published

Theme for the trial lecture is made public

The trial lecture and the disputation are conducted

The doctorate is conferred by the university board

Annual celebration promoting this years doctors




2 The course of the doctoral education

2.1. STARTING OUT - application and admission

The PhD Regulations §8§ 5 and 6 regulate the process from the time the application is
submitted until a contract is signed and an education plan is approved. This process
consists of the following parts:

e Submit an application for admission to the PhD programme after the financing is
clarified.

e The application is processed and decision of admission is made.

e Admission is formalized with a written agreement between the PhD student, the
supervisors, the departmentl and a prospective external party, Agreement upon
Admission to Doctoral Program, part A, B and C.

e The PhD student and the supervisor(s) prepare and submit a final education plan.

e The final education plan is processed and approved

This guide is an overview of the PhD candidate’s student relationship with UiS. Before the
application is submitted it must be clear how the project and studies are to be financed.

2.1.1 Application for admission to the PhD programme at UiS

Financing
Most of our PhD students are funded through scholarships that result in wages and
employment being managed by the University of Stavanger.

In cases where applicants have external financing that UiS does not manage, all financial
matters related to the doctoral programme must be approved in advance by UiS.

UiS normally requires that the external funding covers the equivalent of the amount of the
grants given by The Research Council of Norway (forskningsradet). This includes wages,
social security, social costs, working expenses and funds to study abroad. For all
applicants who are not fully funded as PhD candidates, documentation is required that at
least 50% of working time during the doctoral program can be used on research and at
least one year can be earmarked to full time studies.

Employment procedures and regulations apply for PhD candidates employed by UiS or an
external party. Policies related to employment at UiS are attended to in the manual
regarding conditions of employment at UiS.

Application

Submit an application for admission as soon as possible and no later than two months
after the funding / appointment is finalized, cf the Regulation on the employment
conditions for jobs as postdocs, research fellow, research assistant and specialist
candidate. The application must be delivered to the coordinator at faculty level (FFAK). For
externally funded PhD students without employment at the University of Stavanger, the

1 In this guide the unit in charge will be referred to as division/department even though it in some cases will be a centre.


http://www.forskningsradet.no/en/Payroll+expenses+and+rates/1138882216669
http://www.forskningsradet.no/en/Payroll+expenses+and+rates/1138882216669
http://ansatt.uis.no/uis-haandbok/personaladministativ_haandbok/article7443-3509.html
http://ansatt.uis.no/uis-haandbok/personaladministativ_haandbok/article7443-3509.html
http://www.uis.no/study_programmes/research_training/
http://ansatt.uis.no/getfile.php/UiS-h%C3%A5ndbok/Personalhandbok/rekrutteringsstilling_engelsk_forskrift.pdf
http://ansatt.uis.no/getfile.php/UiS-h%C3%A5ndbok/Personalhandbok/rekrutteringsstilling_engelsk_forskrift.pdf
http://ansatt.uis.no/getfile.php/UiS-h%C3%A5ndbok/Personalhandbok/rekrutteringsstilling_engelsk_forskrift.pdf

application should be sent as soon as the supervisor is contacted and the project
description is complete.

It is often the case at UiS and collaborating institutions that the employment process for a
PhD position is separate from the processing of the application for admission to a PhD
programme. To insure quality and registration the candidates who are employed in a PhD
position at UiS must also apply for admission to the doctoral program they wish to follow. It
is also important that an agreement has been made with a supervisor and that
connections have been made with the academic fellowship.

Please fill out the prescribed form when applying. According to the PhD Regulations § 5.2,
the form must, among other things, contain the following:

e Documentation of education that the application is based on

To qualify for a doctoral programme the applicant must normally have a five-year
master's degree or equivalent education that the faculty has approved as a basis
for admission to the appropriate doctoral programme. The applicant must have a
strong academic background, with a weighted average grade B or better from the
master degree (PhD Regulations § 5 Admission).

e The education plan and project description
The plan must contain:

Project description (outline or complete)

Plan for the instructional component (Ph.D. courses)

Plan for impartation

Plan for studies abroad

Proposal of a supervisor and a prospective co-supervisor. The supervisor will
normally be associated with UiS (PhD Regulations § 10).

Plan for financing the project, who pays the wages, place of employment,
operational costs, lab costs, funds for studies abroad, and other costs that will
accrue in the course of the programme

0 O O O O

o

e Information regarding any copyright restrictions that protect the rights of others.

Copyright is part of the intellectual property rights and is governed by the Copyright
Act (Andsverkloven). There can be no agreements that can prevent the publication
of results or open disputation. When doctoral education is fully or partially funded
by external parties, an agreement may be made that the publication or disclosure
may be postponed for a maximum of three months. This is to ensure the external
party’s exploitation rights, and ensure that they are able to take a position on
patenting and commercialization. In cases where the doctoral education is fully or
partially funded by external parties, these must enter into an agreement with UiS
(with the department in question). The agreement must be attached to the
application and shall regulate the right to exploit the research results. The
agreement must be in accordance with the general agreement that is entered into
between the department, supervisors, PhD candidate, and external institutions.


http://www.uis.no/study_programmes/research_training/
http://www.uis.no/study_programmes/research_training/general_information/application_and_admission/article6185-699.html
http://www.uis.no/study_programmes/research_training/general_information/application_and_admission/article6185-699.html
http://www.uis.no/study_programmes/research_training/general_information/application_and_admission/article6185-699.html
http://www.uis.no/study_programmes/research_training/general_information/article10461-698.html
http://www.uis.no/study_programmes/research_training/general_information/application_and_admission/article6185-699.html

The application must be signhed by the proposed supervisor and the head of the
supervisor’'s department before it is sent to FFAK which forwards the application to the
faculty's doctoral committee.

2.1.2 The application is processed and decision of admission is made

The doctorate committees decide admission to the PhD programmes. Admission can be
final or with reservations and be subject to clarification regarding financing, the
instructional component or impartation, or developing a complete project description.
Admission may also be subject to requirements regarding additional education or
agreements regarding Intellectual Property Rights. The basis for the decision on admission
is outlined in § 5.3 in the PhD Regulations. If the application is rejected it is possible to
appeal, according to the PhD Regulations § 21

With acceptance FFAK sends a letter of admission to the PhD student with the PhD
Regulations, Ethical Guidelines for Supervisors and the Agreement upon Admission. If the
admission has taken place with reservations the letter from the doctoral committee will
give a deadline for completion and submission of the final programme description.

2.1.3 Formalizing admission

If the application leads to admission, this will be formalized in a written Agreement for
Admission to Doctoral Education. The agreement has three parts; A, B and C:

e All PhD students who are admitted to a doctoral programme must fill out Part A in
the agreement. The contract parties for Part A are the PhD student and the
institution (by the department and faculty involved).

e All PhD students who are admitted to a doctoral programme are required to fill in
part B regarding supervision in the course of the doctoral education. The contract
parties for part B are the PhD student, the supervisor(s), and the institution (by the
department involved). If there are several supervisors, part B applies for all the
involved supervisors and must be signed by them all.

e PhD students that have external financing or are employed at another institution
must fill out part C. Part C is an agreement between the external institution and the
university regarding the completion of the doctoral education. Part C can also be
used where the PhD student is employed at another institute/faculty/centre within
the institution (where the employer is not a party of Admissions Agreement Part A).
If a student is associated with two external institutions (i.e. one giving external
financing and another external employer) an agreement must be made with each of
the external parties.

The agreement must be filled out and returned to FFAK within one month after the
admission letter is received. An electronic version of the short popular scientific description
of the research project (the one attached to the application) is to be sent with the
agreement. This description is to be published on UiS’ internet site, and the PhD student
can at any time make changes or update the description by contacting FFAK.

If there is a need for any changes during the course of the education, these must be
agreed upon in cooperation with the institute leader involved, and stated in the progress
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report. The agreement can be prolonged by the institute leader when a leave of absence is
granted or part time studies have been agreed upon with the institute. Leave of absence is
here regarded as “a leave of absence from the studies”, i.e. in connection with birth or
compassionate leave, a longer period of iliness or work on another project. “Part time
studies” relates to situations where the PhD student has reduced time on the doctoral
education to i.e. use part of this time on another project, leave of absence or partial sick
leave. All circumstances that lead to changes in the progression of the project must be
reported in the half-yearly progress report.

It is important that the PhD students report longer absences so that the financial period
can be prolonged and so that a correct completion period for the doctorate can be
registered. Approved leaves of absence, sick leave, required duties and approved part time
studies are not counted as part of the completion period when UiS reports the completion
flow2 to the Ministry.

2.1.4 Preparation of an individual education plan
The education plan is a plan for the whole PhD education, and must contain the following;:

Project description

Plan for the instructional component
Plan for publication and impartation
Plan for studying abroad

Plan for finances

If the education plan from the application of admission was approved in whole, and the
applicant was accepted without reservation, the PhD student and supervisor shall only
report changes in connection with the progress report. If the admittance was made with
reservation of the completion of an improved project description or clarification in regards
to parts of the education plan, these adjustments must be delivered to the doctoral
committee within the date that is stated in the admission letter.

It is also important to have an up to date educational plan throughout the course of the
education, and major changes must be reported in the half-yearly progress report, after the
changes have been approved by the proper authority. The PhD student in cooperation with
the supervisor, have to regularly provide updated information so that we have the right
tools to maintain a good and realistic plan for the completion of the PhD education.

2.1.5 The education plan to be approved by the doctoral committee

The final education plan is to be approved either in connection with the application for
admission to the PhD programme, or after the student, and supervisor have turned in the
revised version that the doctoral committee requested in the letter of admission, refer to
the preceding chapter.

2.1.6 Check list when starting out

A check list summary is presented in the conclusion of each phase. Starting out and during
the course of the education check lists are presented for PhD students and supervisors,

2 The Ministry of Education and Research requires that universities give a report on the completion flow for PhD students. The
completion flow measures the time used on the PhD education from the starting date (date the financial support started) to the
date of delivery. The net time spent, is the gross time minus approved leaves of absence and sick leave.
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while in the final phase there are check lists for the evaluation committee administrator
and the disputation chairman. The lists are indicative and are not meant as complete lists
over necessary tasks.

Check list for the PhD student

o The appointment process must be completed or other funding agreed upon before the
application for admission to the PhD programme can be sent.

e You should acquire knowledge of the PhD regulations as well as be familiar with the
research training website.

e Send an application as soon as possible after funding/employment are resolved, and
ensure that all required documents are attached. The application must be submitted to
the coordinator at faculty level (FFAK) no later than two months after employment.

o Asigned version of the Agreement upon Admission to Doctoral Programme, parts A, B
and if required part C, are to be sent to the doctoral committee within one month after
the letter of acceptance is received.

e Please send an electronic version of the short popular description of the research
project (that was attached to the application) together with the agreement.

e [f the doctoral committee hasn’t already approved the project description in whole, you
must, in cooperation with your supervisor, revise it and send it to the doctoral
committee as soon as possible for approval.

e |f the admittance decision had reservations regarding the education plan, a final
education plan must be prepared and sent to the doctoral committee within the date
stated in the admission letter.

e Major changes in the education plan during the course of the education, must be
reported in the half-yearly progress report, after the changes have been approved by the
proper authorities.

e Agreements regarding required duties should be planned in cooperation with supervisor
and employer before the completion of part A in the Agreement upon Admission to
Doctoral Programme.

Check list for the supervisor
e Check the PhD Regulations.
e [f the supervision situation has been clarified before the admittance application is

completed; complete the application in cooperation with the student. It is an
advantage to complete the education plan as much as possible, i.e. the project

12



description and the instructional component, impartation, studies abroad and
financing.

Sign part B of the Agreement upon Admission to Doctoral Programme.

If the doctoral committee has not of yet approved a complete project description;
revise the project description in cooperation with the PhD student who sends it to
the doctoral committee as soon as possible for approval, normally within six months
after admittance to the programme.

A final education plan must be completed and sent to the doctoral committee within
the date stated in the letter of admittance, if the admission decision was made with
reservations of clarifications in the education plan.

If there are, in the course of the education, other major changes regarding the
education plan; these must be stated in the half-yearly progress report after being
approved by the proper authorities.

Ensure that the PhD student as early as possible gets involved in relevant, active
scientific research environments at UiS and externally.

Ensure that the PhD student is familiar with the regulations regarding PhD
education.

Ensure that the PhD student is familiar with ethical research regulations that apply
for the institution and the scientific community at large.

13




2.2. DURING THE COURSE OF THE EDUCATION PLAN

If the PhD student through the course of the education requires information beyond what is
found in this guide, it is recommended to initially contact their supervisor, alternatively
their employer/the institute leader or FFAK.

2.2.1 Complete project description

The PhD student and supervisor must as soon as possible, normally within six months after
admission to the programme, deliver a complete project description. The revised project
description is to be completed by the PhD student in cooperation with their supervisor, and
is to be based on the preliminary project description that was presented in the application
for admission to the PhD programme. The complete project description shall describe the
background, clearly define the problems as presented in the project, and justify the choice
of method. The project description will then be processed and approved by the doctoral
committee.

2.2.2 The instructional component (PhD courses)

The instructional component must contain topics equivalent to 30-45 credits (ECTS).
Requirements regarding the size of the instructional component may vary between
different doctoral programmes. All the programmes require minimum ten credits in
philosophy of science and ethics at a relevant level. The remaining credits represent
methodical training and ordinary doctoral courses (PhD regulations § 7.2,3). An overview
of the topics that UiS offers, both mandatory and optional, are available on UiS’ research
training website under "Search for Courses”. Courses from other institutions must be
approved by the doctoral committee to be included in the instructional component.

Within the regulations regarding the instructional component, the faculties decide which
elements that are required in their instructional component. The specific requirements for
the instructional component are described on UiS’ website for the individual programmes.
The supervisor shall be involved in the selection of topics, suggesting topics and discussing
what is most useful and what is possible in practice. Before taking a course it is important
to clarify that the committee may approve the course as part of the instructional
component.

Tip to the PhD student:

On Vestnorsk Network - research training website you will find links to PhD courses given
by the members of the institutions.

National research course portal in social studies (Nasjonal forskerkursportal i
samfunnsfag) are at UiO's website.

2.2.3 Supervision

The PhD degree is a supervised research education. Therefore the students shall have
frequent contact with their supervisor(s) and be an active part of the research
environment. According to the PhD regulations the PhD student should normally be
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appointed two supervisors, were as one has the main responsibility for academic follow-up.
At least one of the supervisors must be a UiS employee.

According to the Agreement upon Admission to Doctoral Program, part B, it is stated that
the supervisor shall:

e provide advice regarding formulations and refining the issues, and ensure that the
hypotheses and methods are discussed

e provide assistance in orientation of scientific literature and relevant data bases
(libraries, archives, etc.)

e discuss the structure and implementation of the presentation (outline, linguistic
form, documentation, etc.)

e stay up to date about the progress of the candidate's work and consider it according
to the working plan

e help introduce the candidate to relevant scientific environments
e discuss the results and their interpretations
e give the candidate guidance in research ethical issues related to the dissertation

The supervisor's main responsibility is to ensure that the quality of the academic product is
as good as possible, inside the time frame of the PhD education. The supervisor must also
keep the PhD student informed and up to date about matters of importance for completion
of the program, and he/she must contribute to facilitating a study abroad at an institution
that can contribute academically to the project in question. Both the supervisor and the
student must submit the progress report on the stipulated form every six months.

In the case of prolonged iliness the institute leader, in cooperation with the academic
leader of the doctoral program are responsible for establishing temporary supervision.

Conclusion of the supervision agreement

The PhD student and supervisor can in agreement request that the doctoral committee
appoint a new supervisor for the student. The supervisor can not relinquish his
responsibilities before a new supervisor is appointed.

If the student or supervisor is of the understanding that the other party does not comply
with its obligations, this must be taken up with the other party. Together the parties shall
seek to find a solution to the situation that has arisen. If the parties still can not reach an
understanding of how the situation should be resolved, the candidate or supervisor may
request to be released from the supervision agreement. A request to be released from the
supervision agreement is to be sent to the doctoral committee that will decide over the
matter. Circumstances around a change of supervisor are further described in the
agreement upon admission to the doctoral program, part B.
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2.2.4 Publication

A doctoral dissertation shall contain results on a high scholarly level, and contribute new
knowledge. The level of a dissertation is to be the same whether it is a monograph or it
consists of several smaller works, a so-called article-based dissertation. Some topics will
benefit being presented in the continuous form that only a monograph provides, but writing
a monograph may limit the opportunities for feedback from colleagues during the work. In
some areas, however, it is common to deliver monographs that are based on publications
made in the course of the programme. In a dissertation that is based on scientific articles,
the PhD students will have an advantage of independent evaluation from colleagues and
editorial control. Article-based work will also necessitate working in stages, which can be a
positive impact on the progress of the work.

In the Guidelines for Evaluation of Candidates for Norwegian Doctoral Degrees it is stated
about article-based dissertations:

If the thesis consists of several interrelated individual minor works, the evaluation
committee must assess whether the content of the individual works forms a whole. In such
cases, the candidate must document the integrated nature of the work in a separate
section by not only summarising but also comparing the research questions and
conclusions presented in the separate works. This part of the thesis is of vital importance
both for the doctoral candidate and for the committee’s evaluation of the work submitted.

If the thesis includes a joint publication, the doctoral candidate must obtain declarations
from his/her co-author(s), including their consent to use the work as part of the thesis. The
committee must consider to what extent the candidate’s contribution to the joint
publication can be identified and whether the candidate is responsible for a sufficient
portion of the thesis. The abstract of the thesis must be written solely by the candidate.

The articles must be of the same quality required for articles published in journals, but it is
not a requirement that the dissertation, or parts of it, must be published in advance.

If the dissertation includes joint work, the PhD student must obtain statements from the
co-authors with their consent that the joint work may be used in the dissertation. The co-
author statement must be attached to the application for assessment of doctoral
dissertation that is to be sent to the doctoral committee at the faculty. The central research
committee has adopted Guidelines for co-authors based on ICMJE guidelines and research
ethics in general. Supervisors that are considered co-authors according to the guidelines
must fill out the co-author agreement. The co-author agreement form can be obtained from
the FFAK.

With the exception of an advanced agreement of postponement of the date of
publication/distribution, there can be no restrictions on the disclosure and publication of
the dissertation, cf PhD Regulations § 9.4. Prospective delays must appear in an
attachment to the application for admission.

Tip to the PhD student:

Be realistic about time frame and budget for the project. For instance make room for the
possibility that experiments / analysis work must be redone, and that publication work
often takes much longer than first anticipated.
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It is your supervisor’s job to assist you when you are searching for literature, textbooks,
and review articles that provide an overview of current research and what are the most
important issues. He / she will in most cases have a good overview of the subject area
and key literature. In addition, the University Library’s services and websites are useful.

Be determined with your work on the dissertation and other publications. Start writing as
early as possible in the research process. If your work is experimental, start writing when
planning the experiments, and while completing the experiments. Finish the work as soon
as you have the results of the research. If you delay it will be difficult to work with the
results, and you will often have insufficient time at the end. It is an advantage that most
of the work is accepted for publication in scientific journals. This will give the opponents
less to criticize considering your article has already been through a thorough evaluation.

2.2.5 Impartation

One of the main elements in research training is impartation which is closely related to the
ongoing PhD work. In the course of the education all PhD students must provide a
contribution in impartation of research. The form of impartation is to be considered and
chosen in cooperation with the supervisor. The contribution may be made in different
forms, such as:

Lessons on bachelor or master level

Presentations

Chronicles

Popular science works

Presentation of a paper at a conference, research seminars and similar
achievements.

2.2.6 Studying abroad

Normally, a doctoral student should have a stay abroad (§ 7.3), and students are
encouraged to have this in their education plan. A research stay abroad is primarily to help
establish and further develop international research cooperation, and also to give new
input to the work of the dissertation. It is therefore important that the visit is selected with
care regarding institution and research environment and in cooperation with the
supervisor. To increase the likelihood that the stay will be professionally useful and
relevant, it should preferably take place at an institution where the student, supervisor, or
academic departments at the University of Stavanger already have established contacts.

Useful information including practical aspects of a stay abroad are available at the
Researchers in Motion portal EURAXESS (formerly ERA MORE).

There are many ways to finance a study abroad. Some of the most common are
scholarships through The Research Council of Norway, with funds from the research
project or with funds from an employer. UiS also has its own scholarship for studies
abroad.
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Tip to the PhD student:

A study abroad will often require some extra work, but it is strongly recommended. A
research stay abroad will provide new impulses that you do not get at home. In addition
to the academic benefits, you can have great personal benefit from such a stay, both in
relation to networking, language, culture and social interaction. A stay abroad may also
provide a better opportunity for uninterrupted time for research. Your department may
also benefit from your hew impulses. A stay at an English-speaking country will also make
you better equipped to write a dissertation in English.

For those of you that don’t already have an agreement regarding financing a stay abroad,
you will find information about The Research Council of Norway’s (forskningsradets)
benefits and deadlines on their website, or by contacting the person in charge of the
programme of interest. Check if there is any funding for a study abroad connected to your
project. If it is not possible to obtain funds from external parties, you may apply for
support through UiS’ own scholarship for studies abroad. Scholarships for mobility
funding for researchers must usually be applied for the year before you plan to go.

In addition, it is worth noting that there is a possibility for tax exemption on the income if
you travel to some countries, such as the United States.

2.2.7 Required duties

PhD students employed by UiS are either employed for three or four years. The prescribed
time is three years, and some PhD students are employed for an additional year of
teaching duties. 25% of the working time in the four years normally goes to required duties
at the institute. The employer, normally the head of the department, decides which duties
the student will have, but also has employer's responsibilities during the course of the
education.

The PhD student, the supervisor and the employer must together plan the required duties
before the completion of part A of the Agreement upon Admission to Doctoral Programme.
It must be clearly defined what kind of work is intended to be included in the required
duties. The work should as far as possible be relevant for doctoral training and be
meritorious work such as teaching, performing research, administrative work on projects,
or participation in the committees at the department / institution. Administrative duties
should be limited as much as possible and should normally not constitute more than ten
percent of the total working hours on an annual basis. The employer must ensure that the
workload does not go beyond the established framework.

Tip to the PhD student:

It is important that you register all working hours you’ve used and register the type of
work you’ve preformed. The supervisor and head of department must be notified of the
volume of the work preformed as required duties. If your workload is larger than the
agreed amount, you should make an agreement regarding an extended period that is
financed, or receive other compensation from the head of the department.
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2.2.8 Progress report

Every six months the PhD student and supervisor must send a report to the doctoral
committee on progress regarding the education plan and of any changes (PhD Regulations
§ 11). The report must state any deviations from the study plan, including changes in
funding, the instructional component, publication and stays abroad.

The PhD student and supervisor send separate reports, on the prescribed form, and send
the reports by e-mail (or by post) to the Document Centre at the University of Stavanger
(mailto:doksen@uis.no). The coordinators at faculty level (FFAK) ensure that the PhD
student’s and supervisors' head of department receives a copy of the reports before they
are admitted to the doctoral committee. The PhD student and supervisor have mutual
responsibility for ensuring that the reports are delivered. The two annual deadlines for
reporting are January 31st and August 31st. A report does not have to be delivered in the
first four months after admittance, and the first report is to be delivered no later than nine
months after admittance.

The doctoral committee makes administrative decisions regarding the progress reports
and request reports where these are not delivered. Lack of reporting from the PhD student
can lead to loss of study rights and termination of the PhD position. The doctoral
committee and the head of department, in collaboration with the PhD student and their
supervisor, must together find measures that can better the progression in cases where
progress is much slower than the education plan can justify, and the delay is not due to
some form of leave of absence from the programme.

PhD students with employment at UiS or an external party shall also have employee
conversations with their employers in the same degree as other employees.

2.2.9 Regular academic and social events

On institutional, faculty and departmental level UiS offers academic and social events and
events for doctoral students and supervisors. Only the permanent events are presented in
this guide, other promotions and happenings are advertised on the internet.

The University Library

On the University Library website you can find a lot of important information and useful
links. You can search their databases for books and scientific journals, electronic reference
works and dictionaries, government information, statistics, standards, etc. On the web
pages you will also find information about writing, publishing and literature supervision. To
keep track of your references and to create good reference lists the library provides
Reference Management Tool EndNote. The library arranges courses and provides advice in
the literature search and EndNote, see the course overview or contact Anne Beth Vaga
(mailto:anne.b.vaga@uis.no). The University Library also quickly obtains articles and books
they do not have available through the international library network. You can read more
about library research help on the library’s homepage.

Opening seminar

Twice a year of the Division of Academic Affairs organizes a half day workshop for new PhD
students. The goal is to familiarize PhD students with what UiS offers, the organization,
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obligations and rights regarding the PhD programmes at the University of Stavanger. Both
academic and administrative staff members and representatives of the PhD students at
the different faculties are present to answer questions from the new PhD students.

Supervision workshops

Once a year all students and supervisors at UiS are invited to a one day workshop on
supervision by the Division of Academic Affairs. Internal and external speakers focus on
ethics and development in doctoral supervision, and the seminar provides a good
opportunity for networking within and across disciplines.

"Basic presentation techniques“ course

Each semester a three-day course in "Basic Presentation Techniques" is held by the
Division of Academic Affairs. You can find information about the course on the research
training website in plenty of time before the course starts.

PhD forum

Once a month the Faculty of Arts and Education arranges a forum for PhD students. The
forum represents a professional-social meeting place across institutes and centres. The
purpose of these gatherings is to give insight on topics that might be useful and interesting
for students of the faculty's PhD programmes. The gatherings are arranged as one-hour
lunch meetings.

50 % and 90 % seminars

All students at the Faculty of Arts and Education are recommended to carry out a 90%
seminar. This seminar is held when there is about one semesters work left, and is an open
seminar where the candidate presents their dissertation and answers questions from an
opponent/external reader. It can also contain a meeting between the candidate, the
opponent and the supervisor(s) without an audience. The supervisor and candidate are
responsible for the arrangements regarding programme, finding an external reader, room
bookings, etc., while the faculty covers the expenses.

Scholarships for studies abroad

UiS has its own scholarship programme for studies abroad. The mobility arrangement
covers all disciplines; scholarships are awarded in the form of monthly contributions in
accordance with NFR’s current rates for studies abroad. The arrangement is described in
Guidelines for awarding and use of mobility funds. The research training coordinator at the
faculties has the necessary form that must be filled out when applying for these funds.

Annual celebration promoting this years doctors

Every year in October UiS celebrates its transition from college to university. The annual
celebration has a formal setting with well renowned speakers, the research prize is
awarded and this year’s doctorates are promoted. As a formal expression of the fruits from
education and research and to honour our new doctorates the diplomas are presented
during the ceremony to the candidates who have had their disputation during the last year.

20


http://www.uis.no/study_programmes/research_training/general_information/article10461-698.html

2.2.10 Check list for the course of the studies

Check list for the PhD student

e Contact the supervisor, alternatively with your employer/head of department or the
FFAK if you need information that you can’t find in this guide.

e Clarify, in cooperation with your supervisor, which courses that should be included
in the instructional component, and take these courses as early as possible during
your studies. The instructional component must be approved by the doctoral
committee.

e [f you are planning a stay abroad, and wish to apply for funding, be aware that
possible application deadlines may be more than a year before departure.

e Progress reports must be submitted on the prescribed form twice a year, within
January 31st and August 31st.

Check list for supervisors

e The doctoral committee must approve of all courses that are part of the
instructional component. The supervisor must advise the PhD student about which
courses should be included, both courses offered at UiS and external courses, and
discuss what is most useful and practically feasible.

e Start planning studies abroad as soon as possible, and advise the PhD student in
the choice of institution and academic environment, so that the stay abroad
provides the highest possible academic benefit and contributes to the current
project.

e Submit progress reports on the prescribed form twice a year, within January 31st
and August 31st.

2.3.THE FINAL PHASE - conclusion, submission and disputation

2.3.1 Evaluation committee

Before the dissertation is submitted the supervisor must ensure that the academic
community prepares a reasoned proposal for an evaluation committee and, through the
appropriate head of department, sends the proposal to the doctoral committee. The
committee must consist of at least three members with a composition as follows

both sexes, if possible, are represented

at least one of the members is not connected to UiS

at least one of the members should come from a renowned foreign institution
all the members have a doctorate or equivalent qualifications
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The proposal must contain the grounds for selection of the members. It must show how the
committee covers the academic field of the dissertation.

All parties are obligated to clarify relationships regarding the proposed committee that may
have significance in the contemplation of impartiality. This applies to both professional and
familiar relationships. This responsibility lies not only on the candidate and potential
committee, but also on the supervisor, and co-supervisor and head of department / centre
leader.

So that the doctoral committee is as well informed as possible when considering possible
impartiality and other key factors of an evaluation committee the candidate may comment
on the composition.

An administrator must also be hamed in the proposal. The administrator is one of the
committee members that is responsible for organizing the committee work, including
insuring efficiency and that the time frame is held. The administrator coordinates the
committee's evaluation of the dissertation and clarifies the division of labour between the
committee members during the disputation. The administrator shall also ensure that the
committee's work is in accordance with the Regulations for the degree philosophiae doctor
at UiS and Guidelines for Evaluation of Candidates for Norwegian Doctoral Degrees.

The evaluation committee proposal must be ready before, or at the same time that the
dissertation is submitted. The academic community must verify whether or not the
members suggested have the opportunity and are willing to participate in the evaluation
committee. This must be done before the proposal is sent to the doctoral committee and a
committee is appointed on behalf of the rector. It is the doctoral committee responsibility
to ensure that no members are legally incompetent or that they are too familiar with any of
the parties.

The PhD student has one week to give a written response to the composition of the
evaluation committee after the doctoral committee has decided on a recommendation,
PhD Regulations § 15. If there are no comments the dissertation is to be sent to the
evaluation committee members with an overview of completed work, the name of the
supervisor(s), documentation of completion of the instructional component and
prospective co-author statements. Regulations for the degree philosophiae doctor at UiS
and Guidelines for Evaluation of Candidates for Norwegian Doctoral Degrees are to be
attached.

Usually the supervisor, evaluation committee members and the chairman of the public
defence agree on a date for the defence in connection with appointing the committee. The
date of the public defence should preferably be within three months after the dissertation
is submitted.

2.3.2 Submission of the dissertation

The instructional component must be approved and a proposal for en evaluation
committee sent to the faculty doctoral committee before the dissertation is submitted.

The PhD student then delivers the following to the coordinator at faculty level (FFAK):
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e Application for assessment of doctoral dissertation on the prescribed form

e Seven copies of the dissertation

e Co-author statement on the prescribed form. If the dissertation contains joint work
a statement from other co-authors clarifying the individual work must be obtained.

e A short review of the dissertation in Norwegian and English that can serve as a
press release

o A statement declaring that the dissertation is submitted for evaluation for the first
time (at UiS or any other institution). See Application for assessment of doctoral
dissertation

FFAK can be of help with further information during this process.

The seven submitted copies are usually printouts. These should be simple booklets or
bound copies in a moderate fashion. The final copies are made at a print shop after the
dissertation is approved. Please contact FFAK to obtain the dissertation serial number,
ISSN number, and ISBN number. These numbers are to be applied to the dissertation
cover.

233 The evaluation committee’ s report

After the dissertation is submitted only minor changes of formal character may be made,
that is changes that don’t change the content. The errata list over changes that have been
made must be submitted to the FFAK within four weeks before the disputation.

The faculty can allow changes in the dissertation in accordance with the evaluation
committee’s wishes, in accordance with PhD Regulations § 16.1. If the dissertation is not
approved, six months must pass before a revised version can be submitted.

If the dissertation is approved, 50 copies of the final dissertation are to be delivered to
FFAK.

No later than 25 business days before the planned date for the public defence the
evaluation committee must submit a reasoned recommendation on whether the work is
worthy being publicly defended or not. The recommendation is sent to the coordinator at
faculty level (FFAK) and is approved by the faculty. FFAK insures that the PhD student,
supervisors and the department receive copies of the recommendation. The PhD student
has a ten day deadline to submit written comments.

For more detailed information about appointing an evaluation committee, the committee’s
work and the committee’s recommendation see the PhD Regulations §§ 15-17 and the
guidelines for evaluation of candidates for Norwegian doctoral degrees.

2.3.4 Printing and publication of the dissertation

Don’t get the final version printed until the dissertation has been approved by the
evaluation committee. UiS’ formal cover for PhD dissertations must be used, and the
dissertation printed at a print shop. Invivo, which is located on the campus, has access to
the standard cover, and templates for the doctoral dissertation. Before you create a PDF
file for printing, you should talk to Invivo about what the file must contain. Start early in
case you meet some unexpected problems. The bill for 50 copies is charged to the faculty,
copies beyond this the student must normally pay for themselves.
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The dissertation must be made available to the public at UiS’ library latest two weeks
before the public defence. Invivo ensures the delivery of two copies of the dissertation to
the library.

2.3.5 The trial lecture

The trial lecture shall be held on a given topic, and the topic is decided by the evaluation
committee and announced to the student 10 business days before the lecture. The topic
shall not be in direct connection with the theme of the dissertation, but help document the
candidate’s academic depth within the chosen academic area.

The purpose of the trial lecture (s) is that the candidate must document the ability of
impartation of research based knowledge. The lecture(s) shall last 45 minutes and be of a
high academic level, but conveyed so that advanced students with knowledge in the
subject can benefit from them. The evaluation committee must approve the lecture before
the candidate may publicly defend their dissertation. The trial lecture and disputation are
normally chaired by the dean or the person the dean empowers.

2.3.6 Disputation

The disputation is a PhD student's defence of their dissertation, and it is the faculty who is
responsible for the organization of the disputation.

The evaluation committee administrator and coordinators at faculty level (FFAK) decide in
advance who is responsible for what. The evaluation committee administrator sets a date
for disputation in agreement with the rest of the committee, the candidate, supervisors,
the dean and the head of department, and he / she is responsible for contact with
committee members, while FFAK generally is responsible for the practical arrangement in
connection with the completion of the defence. A list of tasks in connection with the
disputation and follow-up of the committee's work, as well as a suggestion to how the work
can be divided between the committee administrator and FFAK are under Check list for the
evaluation committee administrator.

Ten business days before the disputation the time and place of the disputation must be
made public along with the topic for the trial lecture and information about how the
dissertation is made public.

The public defence is led by the dean or the person the dean empowers. The chairperson
will briefly describe the submission and evaluation of the dissertation and the trial lecture.
The candidate then describes the purpose and outcome of the scientific research. The first
opponent initiates discussion, and the second opponent concludes the disputation. The
faculties themselves can decide on a different order and deal the tasks differently between
the candidate and opponents. Persons present who wish to oppose ex auditorio, must
inform the defence leader within the time that is set.

For more information about the procedure during the disputation, see the The Procedure

for PhD Disputations at the University of Stavanger. The trial lecture and disputation are
mentioned in the PhD Regulations, §§ 18 and 19.
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Provided the committee finds the dissertation and defence satisfactory, this is
communicated in the auditorium immediately after the disputation. The committee then
sends an evaluation report on the prescribed form to FFAK. The report provides an
assessment of the dissertation, the defence and the trial lecture and concludes on
whether or not the disputation is approved (see PhD Regulations § 19 and the Guidelines
for Evaluation of Candidates for Norwegian Doctoral Degrees).

External committee members' fees, travel expenses and hotel stay are paid by the faculty.
Printing expenses, travel expenses and expenses regarding events on the disputation day
are tax deductible for the PhD student; see the Income Tax ABC on the Tax Office website
about tax deductions for costs relating to doctor degrees etc.

Most departments arrange or contribute financially to a private party after the defence. If
the department does not have a tradition for this type of arrangement, it is up to the
doctoral students themselves to organize a gathering after the disputation. The Division of
Academic Affairs will refund up to NOK 5000, - in connection with the expenses regarding a
private arrangement. For reimbursement, send the receipts to the research coordinators in
the central administration. Receipts for alcohol are not refundable.

If the trial lecture (s) and / or the defense are not approved, a new trial lecture may not be
scheduled until six months after the disputation. When approved the FFAK prepares the
papers for University Board, which awards the degree. The secretariat for the board sends
a letter regarding the board's decision and a diploma. In addition, a diploma is awarded at
the Annual celebration in October.
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2.3.7 Check lists in the final phase

Check list for the PhD student

e When the time for submission of the dissertation approaches, contact the FFAK to
review the procedures in the final phase.

e Submit documentation of completion of the instructional component to the
coordinator at faculty level (FFAK) in plenty of time before submitting the thesis.

e Submit seven copies of the dissertation, along with the author's statement that the
thesis is submitted for the first time, to the FFAK.

e In cooperation with Invivo an official UiS front page is made, after the thesis has
been approved.

e Contact FFAK to get a serial number, ISBN and ISSN-number that are to be applied
to the dissertation.

o Contact the printing shop to obtain information about what format the dissertation
must be submitted in.

e Contact It personnel about any technical equipment needed for the disputation and
test the equipment in advance.

o After the dissertation is approved, fill out the press release form together with your
supervisor, and deliver it to the Strategy and Communication Department. You must
inform them of which newspapers you want the press release to be sent to.

Check list for the supervisor
e Check the PhD Regulations.

e Check that all formalities are in order. If the education plan is altered - has
approval of the new plan been applied for? Is the instructional component
completed in a satisfactory manor and approved by the doctoral committee?

e Ensure that the academic environment via the department/centre leader provides a
proposal for an evaluation committee for the doctoral committee.

e Ensure that the chairman of the disputation receives the necessary information
about the candidate’s previous education, the date of admission, the education
plan etc.

e Remember that the candidate may need extra supervision in the last phase before
the disputation.
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Check list for the evaluation committee administrator

The faculty is responsible for the practical details regarding the disputation. The
administrator of the evaluation committee and the coordinator at faculty level (FFAK)
agree on how they prefer to divide the responsibilities between themselves.

The following tasks are normally the evaluation committee administrator’s responsibility
beforehand and on the day of the disputation:

Coordinate the progression in the final phase with the PhD student, supervisors and
the committee. Remember that the disputation should normally be held within three
months after the dissertation is submitted. The date of the disputation is agreed
upon before the dissertation is approved. There is always a risk of having to call off
the defence if the dissertation is not approved. Remember to consort with the PhD
student, the supervisor, the committee members and the dean when deciding on a
date for the disputation.

Make sure that the committee’s evaluation of the dissertation is summed up in a
reasoned recommendation on whether or not the work is worthy of being defended
for the doctoral degree. This review of the dissertation must be ready no later than
25 business days before the planned date for the disputation. The PhD student, the
supervisors and the FFAK must all receive a copy of the review.

Ask the opponents to suggest a topic for the trial lecture and make sure the topic is
agreed upon. Make sure that the FFAK receives the subject in plenty of time before
the topic is made public to the PhD student, ten business days before the
disputation.

Manage the work of assessment of the trial lecture and disputation. Fill in the
evaluation form from the committee and deliver to the FFAK.

The regulations in the State Personnel manual regarding refreshments and
expenses for food apply if the administrator wishes to take the committee members
to dinner.

The following tasks are normally the FFAK'’s responsibility beforehand and on the day of
the disputation:

Make sure that the doctoral student has the opportunity to provide written notice
regarding the composition of the evaluation committee after the doctoral
committee has recommended the evaluation committee.

Send the dissertation to the evaluation committee, together with an overview of
where the work was done, the name of the supervisor (s), documentation of
approved instructional component and any statements regarding co-authorship.
Also send the PhD Regulations, Guidelines for the Evaluation of Candidates for
Norwegian doctoral degrees and Procedures for defence at UiS to the committee
members.
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e Make sure that the topic for the trial lecture is made public to the PhD student at
10:00, ten business days before the disputation.

e Book a room for the disputation. Also book a room for the committee that they can
use between the trial lecture and disputation.

o Agree with the administrator regarding the arrival and departure for the committee
members, and ensure that accommodation is arranged.

e Provide lunch for the committee, supervisors and chairman on the day of the
disputation.

e Make sure to have an It expert available during the disputation.

e Show the auditorium and the equipment to the committee members. Clarify if they
want to use the microphone.

e Make sure that the committee members sign a copy of the dissertation when the
disputation is approved.

e Ensure that committee members receive the necessary forms for travel expenses
and payment of fees, etc, in advance of the defence. Make sure that they
afterwards send copies of their passports along with travel and subsistence claim
forms and forms for payment of fees to the faculty.

e Make sure that the dissertation is available in the auditorium at 12.00. It is also an
advantage if the summary of the dissertation is copied and placed in an easily
accessible place in the auditorium.

Check list for the disputation chairman

e Provide necessary information for the presentation of the PhD student, supervisors
and evaluation committee members.

¢ Make sure that the chairman, the PhD student and evaluation committee enter in
the subscribed manor.

e Lead the trial lecture and disputation.
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3 Attachments

Attachment 1:

Attachment 2:

Attachment 3:

Attachment 4:

Attachment 5:

Attachment 6:

Attachment 7:

Attachment 8:

Attachment 9:

Attachment 10:

Attachment 11:

Attachment 12:

Attachment 13:

Attachment 14:

Attachment 15:

Attachment 16:

Attachment 17:

Attachment 18:

Attachment 19:

Attachment 20:

Attachment 21:

Regulations for the degree philosophiae doctor (ph.d.) at UiS
Regulations for the degree dr.philos. at UiS

Guidelines for the Evaluation of Candidates for Norwegian Doctoral
Degrees

KD’s regulation regarding employment conditions...

Agreement upon Admission to Doctoral Program, part A, B, and C
Application for admission to PhD programme at UiS

Dean’s decision regarding admission requirements and training (TN)
Programme description for ph.d.-programme Literacy Studies
Programme description for ph.d.-programme Special Needs Education
PhD programmes homepage

PhD subjects at UiS

Progress report form, PhD student

Progress report form, PhD supervisor

Guidelines for co-authorship

Co-author statement form

The Research Council of Norway (Forskningsradet) scholarship rates
Guidelines for awarding and the use of mobility funds

Application for assessment of doctoral dissertation

Procedure for PhD disputations at the University of Stavanger

Press release form

Abbreviations used in this guide
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Attachment b:

Agreement upon Admission to Doctoral
Program, part A, B, and C
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AGREEMENT UPON ADMISSION TO DOCTORAL PROGRAM

THIS AGREEMENT CONSISTS OF PARTS A, BAND C

PART A: GENERAL TERMS OF ADMISSION

Section 1 Objectives

This agreement is required for all doctoral students admitted to a doctoral program
through ordinary admission procedures. The objectives of this agreement are to ensure
completion of the doctoral education and to regulate the rights and obligations of the
involved parties throughout the program, subject to the laws and regulations that pertain
and given the specifics of each individual admissions process.

Section 2 Parties to the agreement
The parties to this agreement are:

Doctoral student:

admitted (date) to the program of study leading to the degree of
Philosophiae Doctor (PhD):

at: (name of institution and faculty)

(name of unit/department)

Section 3 Duration of agreement

This agreement is valid from: up to and including

The agreement period shall be extended automatically for all leaves granted on the basis
of Norwegian law, the current general wage agreement or the wage agreement for state
employees.

Under certain circumstances, this agreement may be terminated prior to the termination
date specified above, see Section 12.

Section 4 Plan for course component and dissertation

During the period specified in this agreement, the student shall complete a program of
doctoral education consisting of a course component and a research project. The program
as a whole shall culminate in the completion of a doctoral dissertation with the following
working title:
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The plan for completion of the doctoral program of education is as specified in the
admissions proceedings, the requirements of the institution’s PhD regulations, the current
syllabus of the doctoral program and the student’s own approved plan for the course work
and dissertation.

Any alterations in the candidate’s approved plan for either the course work or the research
project shall be submitted in writing for approval to:

Section 5 Funding and employment while in the doctoral program

The funding and employment conditions for completion of the program of doctoral
education are as specified below:

Funding:

The doctoral student has received funding from (institution/source of funds):

for the period from: up to and including;:

Any additional conditions pertaining to funding:

Employment:

The doctoral student is employed in the following position:

at: (name of institution).

Terms of employment for those employed with a work requirement:

The work requirement shall be carried out at: (place)

The work requirement constitutes the following percent of the agreement period:
%.

Other terms of employment:
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For doctoral students formally employed as research fellows by the University, a agreement
shall be drawn up to formalize the employment relationship. Otherwise the provisions of
the regulations for employment as university/college research fellow, passed by the
Norwegian Ministry of Education and Research, 10 June 2003, with pursuant regulations,
pertain.

Section 6 Place of work

The place of work for the doctoral student is:

(department/unit/external institution).

Section 7 Concluding regulations

This agreement is subject to current rules and regulations pertaining to doctoral education.
The parties have each received a copy of the agreement. The original shall be filed at the
faculty offices.

(place) (date)

(doctoral student)

(unit/department)

(Faculty)

Amendments to and further specifications of this agreement:

The following amendments to and/or further specifications of this agreement are to be
included:

(doctoral student)

(unit/department)

(Faculty)
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AGREEMENT UPON ADMISSION TO DOCTORAL PROGRAM
THIS AGREEMENT CONSISTS OF PARTS A, BAND C
PART B: AGREEMENT PERTAINING TO ACADEMIC ADVISING
WITHIN A DOCTORAL PROGRAM

If more than one academic advisor has been appointed, then the agreement is to be
signed by all advisors.

Section 1 Objective
This agreement pertains to academic advising related to the research project with the
following working title:

and to academic follow-up of the agreed plan for completion of the doctoral program (see
part A, section 4). This agreement specifies the rights and obligations of the parties
involved in academic supervising during the agreement period.

Section 2 Parties to the agreement

The parties to this agreement are the doctoral student, the advisor(s) and the department
or other unit with which the student is affiliated.

Principle academic advisor appointed for the agreement period:

(name)

(from department/institution)

Additional academic advisors appointed for the agreement period:

(name)

(from department/institution)

(name)

(from department/institution)

Section 3 Plan for completion of the program

The submitted plan for completion of the program shall form the basis for academic
advising.
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Section 4 Reporting and information

The doctoral student and the academic advisor are obligated to keep one another
informed of any and all factors of significance for the completion of academic advising and
the program of doctoral education. The parties to the agreement shall actively deal with
any situations or circumstances that could threaten completion of the program, as
specified in Section 5 below.

Section 5 The obligations and rights of doctoral student and academic advisor
regarding the advising

The academic advisor shall:
. give advice regarding the formulation and delimitation of the topic and
research question and ensure that hypotheses and methods are discussed

. provide assistance in orienting the student in the literature and relevant data
(library, archives, etc)

. discuss various aspects of the written presentation (structure, language,
referencing and documentation, etc)

° keep informed as regards the student’s progress and evaluate that progress
relative to the plan for completion

° help introduce the student into relevant research environments

° discuss results and their interpretation

. provide the student with guidance in ethical matters related to the
dissertation

The doctoral student shall:

° submit written reports or drafts of parts of the dissertation every six
months/year, in accordance with the provisions of the institution’s
regulations. Parts of the dissertation may be presented in relevant seminars.

° uphold the ethical principles that pertain to his/her area of research.

Section 6 Disagreements

Disagreements concerning the rights and obligations of the academic advisor and the
doctoral student in accordance with this agreement may be brought, by either party, before
the relevant body at the institution for settlement. For this agreement the relevant body is:

Section 7 Termination of academic advising

A doctoral candidate and an academic advisor may agree to request that the authorized
body appoint a new academic advisor for the student. An advisor may not be released from
this agreement until a new advisor is appointed.

If a doctoral student or an advisor finds that the other party is not fulfilling his/her
obligations in accordance with Sections 4 and 5 of this agreement, the party claiming
violation of agreement obligation is required to address the issue with the other party. The
student and advisor shall work together in an attempt to remedy the situation.
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If a doctoral student or an advisor finds that the other party is not fulfilling his/her
agreement obligation in accordance with Sections 4 and 5 of this agreement, and if, after
discussions, the two parties are unable to arrive at a resolution to the situation, the
doctoral student or the academic advisor may ask to be released from the agreement. A
request of this type shall be addressed to the body that admitted the student to the
doctoral program, and this body shall process the request.

The above organizational body shall notify the other party of the decision made.
If an advising agreement is dissolved, the organizational body responsible for the

dissolution shall ensure that the doctoral student signs an agreement with a new advisor.

Section 8 Concluding regulations
This agreement (part B) is subject to current rules and regulations for doctoral education.
The original shall be filed at the Faculty offices.

(place) (date)

(doctoral student)

(academic advisor)

(unit/department)

(additional advisor)

(additional advisor)
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AGREEMENT UPON ADMISSION TO DOCTORAL PROGRAM
THIS AGREEMENT CONSISTS OF PARTS A, BAND C
PART C: AGREEMENT BETWEEN AN EXTERNAL INSTITUTION AND THE UNIVERSITY
REGARDING COMPLETION OF A DOCTORAL PROGRAM
In the event of cooperation with two external institutions, (one that is funding the project
and one that is providing a place of work), then separate agreements are to be set up for
each of these institutions.

Section 1 Parties to the agreement

This agreement is entered into by the following parties:

(University or University College), hereafter referred to as ‘the institution’

and

(University College, external institution, company, hereafter referred to as ‘the external
party’)

The external party shall be informed of the contents of Parts A and B of this agreement.

Section 2 Objective and duration of the agreement
The object of this agreement is to ensure that

(name of doctoral student)

is provided with satisfactory working conditions for the completion of the dissertation and
the doctoral program.

The working title of the student’s doctoral project is:

The plan for the dissertation and completion of the doctoral program is covered by Section
4, Part A: General terms of admission. This agreement shall have the same period of
duration as the agreement between the doctoral student and the institution (see Part A,
Section 3).

Pursuant to the above section, duration of the agreement is limited if the doctoral student
terminates enrolment in the doctoral program before the agreed date. In the event of such
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termination, all parties shall strive to achieve an orderly discharging of all obligations to the
other parties.

Section 3 Cooperation between the parties

The parties to this agreement are hereby committed to a close cooperation aimed at
facilitating the completion of the doctoral program as specified in Section 2. The parties
shall keep each other informed as regards any and all factors relevant to the completion of
the program of education. All factors which are related to the obligations of the parties, as
stipulated in Section 4, and which may impact the fulfillment of the agreement or the
aforementioned rights and obligations, shall be brought to the attention of the other party
as early as possible.

When the information and factors mentioned in the previous paragraph are brought to the
other party’s attention, both parties are required to work together to achieve a resolution of
the situation.

Section 4 The rights and obligations of the involved parties

The institution shall:

° provide an academic advisor for the doctoral student for the duration of the
agreement period
° provide education in theory and method, see Section 7 of the regulations.

The institution may also:

° employ the doctoral student for the duration of the agreement period. Such
employment is subject to the provisions of the Norwegian Act pertaining to
Public Employees and pursuant regulations, guidelines for employment in
positions related to educational programs passed by the Norwegian Ministry
of Education and Research 10 June 2003, and any supplements to these
regulations that may be in effect at any time. In the event of employment, a
separate employment contract shall be signed to regulate the employment
relationship.

° provide the doctoral student with a work place and the necessary equipment
and supplies

The external party shall:

. fund the doctoral education
and/or
° offer the doctoral student a place of work with the necessary equipment and
supplies
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If the doctoral student is given a work place at the institution, the costs associated with
this shall be included in the funding of participation in the doctoral program. If salary/a
grant and operating expenses for the student are to be divided between the institution and
an external party or parties, this must be specified in this agreement.

The external party may also:

. employ the doctoral student for the duration of the agreement period. During
the period of employment the student must be guaranteed satisfactory
working conditions such that s/he is guaranteed a total research period of
three years, and such that participation in the research program constitutes
at least 50 percent of the job.

. provide an academic advisor for the doctoral student for the duration of the
agreement period.

Section 5 Equipment and supplies

The doctoral student shall have at his/her disposal the equipment and supplies necessary
for the completion of the doctoral project, see the institution’s regulations for the doctoral
degree. Determining what constitutes necessary equipment, etc, and the funding of such
equipment, is the responsibility of the department or unit at the institution, in cooperation
with the external party affiliated with the specific doctoral project. The department or unit
at which the doctoral student has his/her place of work is responsible for seeing to it that
obligations in this regard are fulfilled. The institution and the external party shall come to
an agreement on the funding of extra equipment or additional operating costs.

Section 6 Operating costs

The doctoral student is employed at:

for the duration of the agreement period, that is for the period from (date)

up to and including (date).

Payments are to be made to the following bank account:

(account number)

During the period covered by this agreement, the doctoral student shall have his/her place
of work at:

(institution)

(section, unit/department, faculty)

During the period covered by this agreement, the student will require funding for extra
operating costs for the following:
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Total costs are estimated at:

(NOK)

to be provided by:

(institution, external party)

Section 7 Right to use of research results

In accordance with the contact with the doctoral student, the institution has the right to
make use of the research results for research and teaching purposes free of charge. This
right pertains to the doctoral dissertation and any other academic works that result from
work with the dissertation for which the student holds the copyright.

The institution, the doctoral student and the external party shall sign a separate agreement
to specify the extent of any external party rights to use research results associated with the
work on a doctoral dissertation.

The external party may not require that part or all of the dissertation be declared
confidential or prevent it being published.

No restrictions may be set on public access or publication of a doctoral dissertation, with
the exception of a previously agreed brief postponement of the date of publication/public
access to allow the external party, in the event that use rights are transferred to this party,
to settle questions regarding possible patents or commercial use.

Section 8 Concluding regulations

Any amendments or additions to this agreement must be in made in writing,

In the event of a disagreement concerning the interpretation of this agreement, settlement

must be attempted through negotiation.

(place)

(date)

(for the University)

(for the external party)
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Attachment 7:

Dean’s decision regarding admission
requirements and training (TN)
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Dean Decision - Admission to PhD studies

Dean's decision proposal about the practice of "Regulations for the degree
Philosophiae Doctor (PhD) at the University of Stavanger"at the Faculty of Science and
Technology

Decision:
8 5.1 Admission Requirements

It is stated in the regulation that "The applicant must have a strong academic background.
Applicants with a Master’s degree from a Norwegian educational institution must have an
A or B grade average ". It is emphasized that there is opportunity (and that it is desirable)
to refrain from addressing applicants who have B as a weighted average grade if the
candidate out of a total assessment is not considered to have a strong academic
background.

PhD programs in petroleum engineering, offshore engineering and information technology
requires a five-year master's degree in technology or mathematics and sciences. The
proportion of mathematics and natural sciences in the uptake foundation should have a
scope which at least corresponds to what is stipulated in the curriculum for bachelor's
degree in engineering.

§ 7.2 Instruction component

The regulation states that the instruction component shall include a minimum of 10 credits
in Philosophy of science. The instruction component shall also include regular courses at
the doctoral level within the area of the candidate's doctoral programme equivalent to 20
credits. Subjects that can reasonably be said to constitute a natural part of the basis of
admission can not be included in the instruction component. Up to 15 credits beyond the
aforementioned 30 credits may be included in the instruction component. These subjects
must be in master or doctoral level.

12/02/2008

Per Arne Bjgrkum,

Dean

Tore Wiig

Dean
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Attachment 12:
Progress report form, PhD student
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D

University of
Stavanger

Progress report for PhD-candidates

Name:

Name of project:

Report period spring 20... / autumn 20...

Date of admission to ph.d.-programme: Planned finish:

Main supervisor: Co-supervisor:

Course Planned Accomplished, grade
(spring/autumn)

When the candidate and the supervisor consider the obligatory instruction component complete, a separate application for approval of
this component is to be sent to the faculty Research Training Committee.

Mobility (stays abroad, all lengths) Planned (date) Accomplished (day
of departure and
return)

Is there any significant deviation from the project plan last approved by the Research
Training Committee? (Financing, place of work, supervisor, thesis working title, method,
time frame, etc.)

[JNo

[JYes Specify in one of the questions below
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Deviation from the plan, and reasons for the deviation:

Publications, sent or accepted (please enclose):
(Authors, title, journal, page, year)

Review, in approximately half a page, the progress and what has been achieved during the
report period (literature, data collection, experiments, writing, impartation, etc.):

Planned activities during the next six months:

Principal ideas for the remaining work with the PhD-project:

Number of meetings with your supervisor(s) during the period (both formal and informal):

Do you wish to discuss certain aspects of your work with a representative of the research -
training secretariat?
LI No

Yes

Other:

The progress report is to be sent by e-mail (or post) to the Document Center at the University of Stavanger:
doksen@uis.no
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Attachment 13:
Progress report form, PhD supervisor

46



b

Universitetet
i Stavanger

Progress report for PhD-supervisors

Name of supervisor:
Name of candidate:

Report period spring 20.../ autumn 20...

Have there been significant deviations from the study plan regarding the content of the
dissertation or practical matters concerning the work?

Total evaluation of progress in report period:

Is it likely that the project will be finished within the planned time frame?

Number of meetings with the candidate during the report period (both formal and
informal):

Are there any particular challenges related to this doctoral project that demand special
measures?

[JNo
[JYes If yes, please specify

The progress report is to be sent by e-mail (or post) to the Document Center at the University of Stavanger:
doksen@uis.no
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b

Universitetet
i Stavanger

Progress report for PhD-supervisors - Faculty of Science and Technology

Name of supervisor:
Name of candidate:

Report period spring 20.../ autumn 20...

Have there been significant deviations from the study plan / revised study plan regarding
the content of the dissertation or practical matters concerning the work?

Total evaluation of progress in report period:

Is it likely that the project will be finished within the planned time frame?

[JYes
[JNo

When:

Number of meetings with the candidate during the report period (both formal and
informal):

[J Satisfactory
[J Not satisfactory

Are there any particular challenges related to this doctoral project that demand special
measures?

[JNo
[0 Yes If yes, please specify

The progress report is to be sent by e-mail (or post) to the Document Center at the University of Stavanger:
doksen@uis.no
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Attachment 14
Guidelines for co-authorship
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Guidelines for co-authorship

Approved by the Central Research Committee October 20t 2008

The first three points are based mainly on the Vancouver regulations while the last two are
of more general character regarding research ethics:

1. In order to qualify as co-author of a research work it is required that you have made a
substantial contribution to conception and design, OR aquisition of data, OR analysis and
interpretation of data. It is sufficient that there has been a substantial contribution in one
of these areas. Only those who have actually contributed to a scholarly work, should be
listed as collaborators or be thanked for their contributions. Other contributors (financing
institutions, assistants, translators, etc.) should be thanked under "acknowledgments."

2. Each one of the authors must have participated in the drafting of the article OR in a
critical revision of important intellectual content. A co-author should be able to guarantee
the integrity for the part that they have contributed. All co-authors should also be able to
guarantee the integrity of the final work. Where there are individual contributions for parts
of the work, it should be made clear (eg. in an introduction) which parts the various co-
authors have contributed to the scientific work in question.

3. Co-authors must approve their own contribution to the scientific work and have given
their consent to be co-author. The version of the article submitted for publication must be
approved by all co-authors.

4. It must be explicitly stated whether one or more of the authors received financial
support from companies or organizations, or have connections that may be important to be
informed about.

5. It is considered a breach of good scientific practice to mislead about who has
contributed to a research work, whether you leave out scientists who have contributed or
include persons who have not contributed. All the contributors have a shared responsibility
that important discoveries in the research are not held back and that research is
conducted in a fair manner.
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Attachment 15b:
Co-author statement form

o1



b

Co-author Statement Unersittet
To be attached to application for dissertation evaluation

The statement shall describe the candidate’s and co-author’s independent research contributions in the
dissertations publications. For each publication there should exist a complete statement that is to be filled
out (in capital letters if handwritten) and signed by the candidate and co-author(s).

This statement must be signed by all persons, including supervisors, who can be defined as co-authors in
connection with the Vancouver regulations’ definition of authorship. If the research environment has
developed guidelines that are more rigorous than the Vancouver regulations, please take these into
consideration.

The Statement concerns the following publication:

(07T o [0 F= | (= P
T firstauthor t shared first-authorship t second author 1 other, please specify

Candidate’s contribution:

To your knowledge, has this publication been used in the evaluation of another doctorate project?

T not yes

Place, date Candidate’s signature

(070 = 1011 o o RN

T firstauthor t shared first-authorship t second author 1 other, please specify

Co-author’s independent contribution:

To your knowledge, has this publication been used in the evaluation of another doctorate project?

I not yes

Place, date Co-author’s signature
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(070 T 101 o) GRS
T firstauthor t shared first-authorship t second author 1  other, please specify

Co-author’s independent contribution:

To your knowledge, has this publication been used in the evaluation of another doctorate project?

I not vyes

Place, date Co-author’s signature

(070 =TV o] GO
T firstauthor t shared first-authorship t second author 1  other, please specify

Co-author’s independent contribution:

To your knowledge, has this publication been used in the evaluation of another doctorate project?

I not vyes

Place, date Co-author’s signature
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Attachment 18:
Application for assessment of doctoral
dissertation
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(U

Universitetet
i Stavanger

Application for assessment of doctoral dissertation
Send the application to the Doctoral Committee at the faculty

Candidate’s name

hereby apply the Doctoral Committee
Faculty

for approval to have my

Lo [1TSY=T g = 1 To ] o SRS ,
Title of the dissertation

assessed for the degree philosophiae doctor at the University of Stavanger.

L] | accept that the dissertation in its entirety is published on the websites of the
University of Stavanger.

L] | confirm that the dissertation is submitted for assessment for the first time (at the
University of Stavanger, or other institutions).

Date Candidate’s signature

The application is recommended/not recommended

Date Supervisor’s signature

To be completed after assessment by the Doctoral Committee

The application is approved/not approved

Date Head of Doctoral Committee

Enclosed:

Seven copies of the dissertation

Documentation of completion and approval of the instruction component of the doctoral
programme

Press release in English and Norwegian

Suggestion of composition of an evaluation committee from the academic staff in the discipline
concerned

If necessary: Co- author statement(s)
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Attachment 19:
Procedure for PhD disputations at the
University of Stavanger
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Procedure for public defence of PhD dissertations at the Faculty of Social Sciences, the

University of Stavanger, Norway:

The actual public defence normally begins at 10 am.

1.

The person presiding at the defence (Dean or Associate Dean of research or head of
department or person authorised by Dean) briefly presents the doctoral candidate.

10:05 am - 10:50 am: Trial lecture on the assigned topic.

11 am - 12:00: Lunch for the doctoral candidate, opposing speakers, Dean, Associate
Dean of research, head of department, candidate’s supervisors, Vice Chancellor, and other
appointed persons. Before or after the lunch, the assessment committee withdraws to
reach a decision regarding approval of the trial lecture. When it comes to the filling in of
forms (travel expenses refund, assessment agreement and fee etc.), executive assistance
is provided right after the lunch.

The actual public defence then starts.

Copies of the candidate’s dissertation should be available in the lecture room from 12:00
am.

When the audience has settled, the secretary of the doctoral degree board (at the faculty)
asks the audience to stand up. Cell phones must be turned off.

A procession enters the auditorium in the following order: The person presiding at the
defence leads the procession (wearing an academic gown during the actual public
defence), followed by the opposing speakers (first opponent, second opponent, etc.), the
chair of the assessment committee and finally the doctoral candidate (may wear an
academic gown if he/she wishes).

12:15 pm: The person presiding at the defence provides an introduction.

The candidate is presented and the audience is informed that any ex auditorio opposing
speakers who have questions they would like to discuss, must register their intent during
the interval following the first round of opposition, and before the second opposing speaker
commences.

Every such contribution should be well prepared and precisely stated within a maximum of
10 minutes.

The doctoral candidate’s presentation:

By way of introduction, the doctoral candidate then presents his/her dissertation and gives
an account of the purpose and the results of the scientific investigation (maximum 45
minutes), followed by a short interval (5 minutes) in site.

First opposition:

The person presiding invites the first opposing speaker and the doctoral candidate to take
the floor.

The first opposing speaker presents his/her opposition, including comments on the
candidate’s presentation. Ordinary opposition/response (1- 1 ¥2 hour)
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10.

11.

12.

13.

14.

After the first opposition:

The procession leaves the auditorium for a 15 - 30 minutes interval (the person presiding
will indicate the length of it). When the second opposition is to start, the procession re-
enters the auditorium.

Second opposition:

Before the second opposing speaker and the doctoral candidate is invited to take the floor,
the person presiding at the defence will inform the audience of opposing speakers ex
auditorio, if any. The second opposing speaker now presents his/her opposition (1 hour).

Following this second opposition, the last member(s) of the committee may present his/her
comments and questions as well. Finally, the registered opposing speakers from the
audience can speak. The candidate must be given the opportunity to answer all
oppositions.

When the opposition has ended:

Before leaving the auditorium in front of the dissertation committee, the person presiding
asks the audience not to leave the room. Now, the assessment committee convenes to
discuss whether the work meets the criteria for approval.

The assessment committee returns, led by the person presiding, and the chair of the
committee either announces the decision or the need for additional time for further
deliberation.

The person presiding presents a floral tribute to the candidate (flowers already in place
along with a card from the Vice Chancellor and the Dean, on behalf of the University). While
the audience keeps seated, the person presiding concludes the defence. Any informal
social gathering after the public defence is announced. Everyone is requested to stand up.

Procession out of the auditorium:

The doctoral candidate has now “increased his/her standing” and the order of the
procession leaving the auditorium is as follows: The person presiding at the defence walks
in front of the procession out of the room, followed by the doctoral candidate, the first
opposing speaker, the second opposing speaker and finally the last one (or two) member(s)
of the committee.

The committee must complete a certificate of approval and all the committee members
sign one original copy of the dissertation.

May 24th, 2007
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Press release form
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U

Universitetet
i Stavanger

PRESSEMELDINGS-SKJEMA FOR DOKTORGRADSKANDIDATER/
PRESS RELEASE FORM FOR DOCTORAL DEGREES

Pressemeldingen skal skrives pa norsk /Fill out the form in Norwegian

Doktorgradsprogram/Name of doctoral programme

Navn/Name (first, middle, surname):

Fra/Home town:

Alder/Age:

Institutt/Senter/Department:

Intern telefon/
University phone no:

Utdanning/ UiS-institutt/Department at UiS: Eksamensar/
Education: Year of graduation:
Annet leerested/Other universities, colleges: Eksamensar/
Year of graduation:
Naveerende arbeidsgiver/Present employer: Ansatt som/Position:

Tittel pa avhandlingen og norsk oversettelse/Thesis title and translation into Norwegian:

Hovedveileder/Primary superviser:

Medveileder(e)/Secondary superviser(s):

E-postadresse (pressemeldingen sendes deg til godkjennelse) / E-mail address (A draft press release will be sent

to you for your approval):
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Kort resymé av doktorgradsarbeidet (100-200 ord pa enkel "avisnorsk" med fa fremmedord)/Summary of your doctoral
thesis (100-200 words, using a straightforward journalistic style avoiding scientific expressions and difficult words):

Hvilken betydning kan forskningsarbeidet ditt fa - for fagomradet og i en starre sammenheng? What significance might
your research have, in your academic field, and in a larger context?

Institusjoner som har finansiert dr.-gradsarbeidet/Source of funding for your doctoral work:

Nar finner disputasen sted?/When will you defend your doctorate?

Fire lokalaviser/fagtidsskrifter som bar fa pressemeldingen (dersom noen av disse er engelskspraklige ma resuméet
ogsa skrives pa engelsk) /Name four newspapers or academic publications that should receive this press release (if
any of these are English publications, please enclose your summary in English) :

Sted og dato/Date and place: Digitalt skjema og bilde skal sendes til fakultetenes respektive
kommunikasjonsradgivere / Please send digital form and picture to the
communications advisor at your faculty:

Det Humanistiske fakultet/The Faculty of Arts and Education:
Thomas Bore Olsen : thomas.b.olsen®@uis.no

Det Teknisk-Naturvitenskapelige fakultet/The Faculty of Science & Technology:
Leiv Gunnar Lie: leiv.g.lie@uis.no

Det samfunnsvitenskapelige fakultet/ The faculty of Social Sciences:
Janet Molde Hollund: janet.molde.hollund@uis.no
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Attachment 21.:

Abbreviations used in this guide
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Abbreviations used in the manual and in connection with research training in general

DUHUM
DUSV
DUTN
FFAK
FSG
FUS
HUM / DHF
SDuU
SFU

SV

TLG

TN

UA

PhD

H

IS
IMKS
NHS 1GL
IPT

IDE
IKM
IORP
IMN
IKS

IAS

IFU

SAF

doctorate committee of the Faculty of Arts and Education
doctorate committee of the Faculty of Social Sciences
doctorate committee of the Faculty of Science and Technology
coordinators at faculty level

Subject strategic group (Fagstrategisk gruppe)

Research Secretariat

Faculty of Arts and Education

The central doctoral committee

The Institutional Doctoral Committee

Faculty of Social Sciences

Senior Management Group (Toppledergruppen)

the Faculty of Science and Technology

Academic Affairs

Philosophiae Doctor

Department of Health Studies

Department of Social Studies

Department of Media, Culture and Social Sciences

The Norwegian School of Hotel Management

Department of Petroleum Engineering

Department of Electrical and Computer Engineering
Department of Mechanical and Structural Engineering and Materials Science
Department of Economics, Risk Management and Planning
Department of Mathematics and Science

Department of Cultural Studies and Languages
Department of Education

Department of Early Childhood Education

Centre for Behavioural Research

Lesesenteret Reading Centre National Centre for Reading Education and Research
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